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Uploading Instructor Verification Form (IVF) to STARS

STEP ONE: Log-in to your account at

https://york.accessiblelearning.com/Akron T :
e On the left-hand side of the page under ‘Tools’ select ‘Upload and View SR A YiEw Aesanments

Notes.’ > Motetake: Comtes
Upload and View Notes

STEP TWO: Fill out the ‘File Information’
e Select the class and day for which you will be uploading.

e Select ‘Verification’ under ‘Notes for.’
e Browse your computer or flash drive for the IVF you are uploading.

File ion

Select Class *: | TEST 100.001 - Test Class for OA [CRN: 70000]

Hotes for 2:

Select Day(s) =
Monday [ Tuasday
[ Wednesday [ Thursday
[ Friday [ saturday
[ sunday

Select File: || Choose File | No file chosen

STEP THREE: Select ‘Upload Notes’
e You will get a message that your form was uploaded properly.

@ SYSTEM UPDATE IS SUCCESSFUL

The system has successfully processed your request.

Below is what you will see; you can also access the IVF once it is uploaded. If you posted the incorrect IVF
you can delete and re-load the correct one. All materials you upload for the semester will be listed.

Show Limit: per Page

Mumber of Records Found: 2

Showing Records: 1 - 2

Motes for Week 1 (Wednesday) 12122023 302 KB Delete View

TEST 100 0oL Motes for Verification (Monday) 12082023 25 KB Delete View


https://york.accessiblelearning.com/Akron

o I[fthere are issues uploading notes, you will get an error message stating what the problem is and how to
resolve it.

upload.

A INCOMPLETE FIELDS

There was a problem processing your request, please make sure you check the following field(s):

= Systern is unable to process your file because it does not meet the criteria on file type, see guideline on file submission
requirernent.




